Indian Institute of Mass Communication
New Delhi

Leave Travel Concession Bill for the Block of Year

PART-A ( To be filled up by Government Servant)

1. Name
2. Designation 3.Pay Level
4. Headquarters
5. Nature and Period of leave sanctioned From To
6. Particulars of members of family in respect of whom the LTC has been claimed:-
S. No. Name .| Age [Relationship with Govt. Servant
1.
2.
3.
4.
5.
6.
8.
7. Details of journey(s) performed by Government servant and the member of his/her
family:
Departure Arrival Distance {Mode of travel| No. | Fare paid
in and class of | of
Date & From Date & To Kilometers| accomodation | fares Rs. P.
Time Time used
1 2 3 4 5 6 7 & 19
Total

8. Amount of advance, if any drawn ¥
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